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भाग-१  
कञ् चन गाउँपामिका  

गाउँ काययपामिकाको कायायिय, रुपन्देही 
 

स्थानीय सरकार सञ् चािन ऐन,२०७४ को दफा १०२ को उपदफा (३) बिोशजि कञ् चन 
गाउँपामिका, गाउँसभािे बनाएको िि िेशखए बिोशजिको सर्यसाधारणको जानकारीका िामग 
प्रकािन गररएको छ । 
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 s~rg ufpFkflnsfsf] ;fem]bf/L sfo{qmd ;+rfng sfo{ljlw, @)&( 

 

k|:tfjgf 

lghL tyf u}/ ;/sf/L If]q;Fusf] ;fem]bf/Lsf] dfWodaf6 lzIff, :jf:Yo, s[lif, kz' ljsf;, /f]huf/L, 

cfocfh{gsf] cj;/, k"jf{wf/ lgdf{0f, ljkt\ Joj:yfkg tyf hnjfo' kl/jt{g, vfg]kfgL tyf ;/;kmfO{, jg 

tyf jftfj/0f ;+/If0f, ;+:yfut ljsf; tyf ;'zf;g, ;xsf/L ;+:yfx?sf] ;jnLs/0f tyf :yfgLo pTkfbgsf] 

ahf/Ls/0f nufotsf sfo{qmdsf nflu ;fem]bf/Lsf] dfWodaf6 ;j{;fwf/0fnfO{ e/kbf]{, lskmfotL / ;j{z'ne 

?kdf ;]jf ;'ljwf pknAw u/fpg] p2]Zon] / ;/sf/L jf u}/;/sf/L ;+3 ;+:yf jf lghL If]q / 

gu/÷ufpFkflnsfaLr cNksfnLg jf bL3{sfnLg of]hgfx? ;+rfng ug{ æs~rg ufpFkflnsfsf] ;fem]bf/L 

sfo{qmd ;+rfng tyf Joj:yfkg ;DalGw P]g, @)&(Æ kl/R5]b % sf] bkmf !# sf] clwgdf /xL of] sfo{ljlw 

tof/ u/L nfu" ul/Psf] 5 . 

 

kl/R5]b ! 

k|f/lDes 

!= ;+lIfKt gfd, lj:tf/ / k|f/De -s_ o; sfo{ljlwsf] gfd æs~rg ufpFkflnsfsf] ;fem]bf/L sfo{qmd ;+rfng 

sfo{ljlw, @)&(Æ /x]sf] 5 . 

-v_ of] sfo{ljlw s~rg ufpFkflnsfsf] If]qe/ nfu" x'g]5 . 

-u_ of] sfo{ljlw t'?Gt k|f/De x'g]5 . 

 

@= kl/efiffM ljifo jf k|;Ën] cGo cy{ gnfu]df o; sfo{ljlwdfM 

s_ æsfo{ljlwÆ eGgfn] s~rg ufpFkflnsfsf] ;fem]bf/L sfo{qmd ;+rfng sfo{ljlw, @)&( nfO{ ;Demg' k5{. 

v_ “sfo{qmd” eGgfn] ;fem]bf/Ldf sfo{qmd ;+rfng tyf Joj:yfkg ug]{ ;DaGwL P]g, @)&( sf] bkmf # 

adf]lhd ;+rfng ul/g] sfo{qmd ;Demg'k5{ . 

u_ æcg'bfgÆ eGgfn] pTkfbg, k|zf]wg, d"No >[Fvnf, ahf/Ls/0f, k"jf{wf/ lgdf{0f, oflGqsLs/0f, ljljlws/0f, 

Joj;foLs/0f, cfw'lgsLs/0f, cf}Bf]lusLs/0f tyf ul/aL lgjf/0f ;d]tsf nflu 5gf}6 ePsf cg'bfgu|fxLnfO{ 

k|bfg ul/g] cfly{s, j:t'ut ;xfotf, k"jf{wf/ ljsf; jf pknAw u/fOg] ;fdfu|L / pks/0f ;Demg' kb{5 . 

3_ æcg'bfgu|fxLÆ eGgfn] o; sfo{ljlw cg'?k 5gf}6 eP/ cg'bfg;Fu ;DalGwt s'g} klg ;]jf ;'ljwf k|fKt 

ug]{ nfeu|fxL a'lemG5 . 

 

kl/R5]b @ 

;fem]bf/L sfo{qmdsf If]q 

#= ;fem]bf/Ldf sfo{qmd ;+rfng x'g] If]q b]xfocg';f/ x'g]5g\M 

s_ lzIff,  

v_ :Jff:Yo,  

u_ s[lif,  

3_ kz' ljsf;,  

ª_ ef}lts k'jf{wf/, 

r_ ljkt\ Joj:yfkg tyf hnjfo' kl/jt{g, 

5_ vfg]kfgL tyf ;/;kmfO{, 

h_ /f]huf/L tyf :j/f]huf/ ;[hgf, 
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em_ ;fdflhs ;+/If0f, k'gM:yfkgf / ;r]tgf, 

`_ jg tyf jftfj/0f ;+/If0f, 

6_ ;+:yfut ljsf; tyf ;'zf;g, 

7_ ;fgf ls;fg4f/f k|j{l4t ;xsf/L nufotsf ;+:yfx?sf] ;jnLs/0f, 

8_ :yfgLo pTkfbgsf] ;+sng, k|;f]wg tyf ahf/Ls/0f, 

 

kl/R5]b # 

;fem]bf/ 5gf}6 k|ls|of 

o; sfo{ljlw dfkm{t ufpFkflnsfn] ;]jf k|bfos k|s[ltsf] vl/b gu/L lgwf{l/t If]qdf cfly{s tyf k|fljlws 

nfut ;fem]bf/L ug{sf lgldQ ;fem]bf/ 5gf}6 ug]{ p4]Zo /fv]sf] 5 . ;fj{hlgs vr{nfO{ a9L v'NNff, kf/bzL{ 

/ ljZj;gLo agfpgsf nflu lgDg b]xfosf k|ls|of ckgfpg' kg]{5 .  

$=;fem]bf/ 5gf}6 k|lqmof b]xfo adf]lhd x'g]5g\M– 

-s_ ;fem]bf/Lsf] nflu 5gf}6 ul/Psf sfo{qmd jf of]hgfsf] 5gf}6 u/L ufpF;efaf6 :jLs[t ug'{kg]{5 . 

-v_ v'nf ?kdf cg';"rL ! adf]lhdsf] cfzokq dfu u/L ;+lIfKt ;"rL tof/ ug'{ kg]{M  

!= aL; nfv b]lv bz s/f]8 ?k}ofF;Dd nfut cg'dfg ePsf] ;fem]bf/L sfo{s|d ug'{ k/]df cfzokqbftf 

aLr k|lt:kwf{ u/fO{ cfzokq dfu ug'{kg]{5 . ;f] ;DaGwL cfzokq ;+sng ug{ sDtLdf !% lbgsf] 

cjwL lbO{ /fli6«o:t/sf] ;dfrf/ kqdf ;"rgf k|sfzg ug'{kg]{5 .  

@= b'O{ jf b'O{ eGbf a9L JolQm, kmd{, sDkgL jf ;+3;+:yfn] ;d"x, ;+u7g jf ;+o'Qm pkqmdsf] ?kdf cfzokq 

bflvnf ug{ ;Sg]5g\ . t/ o;/L ;+o'Qm pkqmd sfod ubf{ bf]xf]/f] kg]{ u/L ;+o'Qm pkqmd ug{ ;lsg] 

5}g . 

#= k|yd k6ssf] ;"rgf adf]lhd cfzokqbftfsf] 5gf}6 ubf{ sDtLdf # j6f cfzokqbftf 5gf}6 x'g g;s]df 

ufpFkflnsfn] k'gM /fli6«o:t/sf] ;dfrf/ kqdf ;"rgf k|sfzg u/L !% lbgsf] cjwL lbO{ cfzokq 

dfu ug'{kg]{5 . 

$= bf];|f] k6s ;"rgf k|sfzg ubf{ klg slDtdf tLgj6f cfzokq 5gf}6 x'g g;s]sf] v08df ePsf hlt 

cfzokqbftfsf] dfq ;"rL sfod ug{ ;lsg]5 . 

%= cfzokqbftfn] v'nfpg' kg]{ ljj/0fM 

-s_ JolQm, kmd{, sDkgL tyf ;+3;+:yfsf] ljj/0f, ;+u7g 

-v_ ljut ;ft jif{df sfd u/]sf] ;dfg k|s[ltsf] sfd / :yfgsf] ljj/0f . JolQmut cfzokqbftfsf]   

xsdf ljut rf/ jif{df ;DkGg u/]sf] ;dfg k|s[ltsf] sfdsf] ljj/0f . 

-u_ k|:tfljt sfo{df ;+nUg x'g] k|d'v hgzlQmsf] j}olQms ljj/0f . 

 

%= o; sfo{ljlw adf]lhd kg{ cfPsf cfzobftfsf] of]Uotf, cg'ej / Ifdtf ;d]t d"Nof+sg u/L ufpFkflnsfn] 

cfzokqbftfsf] 5gf}6 ug'{kg]{5, 5gf}6sf cfwf/x? b]xfo adf]lhd x'g]5g\M 

s= cfzokqbftfn] k]z ug]{ ;+:yfsf] btf{, gjLs/0f, s/r'Qmf, sfof{g'ej kq, ljut tLg jif{sf] n]vfk/LIf0f 

k|ltj]bg, lgodgsf/L lgsfosf] cg'dlt kq -cg'dltkq lng'kg]{sf] xsdf_, cfzokqsf ;fy k]z u/]sf] 

x'g' kg]{5 .  

v=  cfzokqdf pNn]v ul/Psf] sfo{qmdsf] ljifout If]qdf slDtdf b'O{ jif{sf] sfo{ cg'ej ePsf] x'g'kg]{5 

. 

u=  ;fem]bf/Lsf] nflu cfjZos ah]6sf] ;|f]t v'nfPsf] jf Joj:yf ug{;Sg] k|ltj4tf kq k]z u/]sf] x'g' 

kg]{5 . 

3=  cfzokq ;lxtsf] lgj]bg cg';"rL @ adf]lhdsf] 9fFrfdf a'emfpg' kg]{5 . 
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^= k|:tfj dfu ug]{M bkmf $-$_ adf]lhd ;+lIfKt ;"rL tof/ ePkl5 ufpFkflnsfn] ;f] ;+lIfKt ;"rLdf k/]sf 

cfzokqbftfx?nfO{ k|:tfj ;DaGwL sfuhft cg';"rL # adf]lhd k7fO{ sDtLdf #) lbgsf] ;do lbO{ 

lghx?af6 k|:tfj dfu ug'{ kg]{5 . k|:tfj ;DaGwL sfuhftdf b]xfosf s'/fx? pNn]v ug'{kg]{5M  

-s_ ;fem]bf/L sfo{qmdsf] k|s[lt, cg'dflgt nfut, cjlw, :yfg, ;DkGg ug'{kg]{ sfo{ / ck]lIft kl/0ffd . 

lghL tyf u}/ ;/sf/L If]q;Fusf] nfut ;fem]bf/L x'g] ePsfn] cg'dflgt nfut ;d]t pNn]v ug'{kg]{5 

. 

-v_ cg';"rL $ / % adf]lhdsf] 9fFrfdf k|fljlws / cfly{s k|:tfj cnu cnu vfddf /fvL l;naGbL u/L 

k|To]s vfdsf] aflx/ s'g k|sf/sf] k|:tfj xf] :ki6?kdf pNn]v u/L b'j} k|:tfjnfO{ csf]{ 5'6\6} vfddf 

aGbL u/L dfu ul/Psf] ;fem]bf/Lsf] ljifo pNn]v u'g{kg]{5, 

-u_ k|fljlws tyf cfly{s d"Nof+sg ef/, 

-3_ k|:tfj k]z ug'{kg]{ :yfg, ldlt / ;do, 

-ª_ k|:tfj 5gf}6 u'0f:t/ tyf nfut ljlwaf6 5gf}6 ul/g], 

-r_ tf]lsP adf]lhdsf cGo s'/f . 

 

&= ;fem]bf/L sfo{qmdsf] nflu k]z ul/Psf cfzokq tyf k|:tfjx?sf] d"Nof+sg u/L 5gf}6sf] nflu l;kmfl/; 

ug{ b]xfoadf]lhdsf] ;fem]bf/L sfo{qmd k|:tfj 5gf}6 ;ldlt u7g ul/g]5M– 

s= k|d'v k|zf;sLo clws[t– ;+of]hs 

v= n]vf clws[t– ;b:o 

u= ;DalGwt ljifo jf zfvfsf] k|d'v– ;b:o 

3= of]hgf clws[t– ;b:o ;lrj 

ª= ljz]if cfdlGqt ;b:o–cWoIf k|d'v  

 

*= s'n c+sef/ Ps ;o dWo] k|fljlws k|:tfjsf] c+sef/ ;Q/L tyf cfly{s k|:tfjsf] c+sef/ tL; x'g]5 . 

k|fljlws / cfly{s k|:tfjsf] ;+o'Qm d"Nof+sg u/L ;a}eGbf a9L c+s k|fKt ug]{ k|:tfjbftfsf] k|:tfj 

5gf}6 ug'{ kg]{5 . 

 

(= k|fljlws k|:tfj d"Nof+sg ug]{ cfwf/x? / cÍef/ b]xfo adf]lhdsf s'g} jf ;a} cfwf/ cfjZostf cg';f/ 

v'nfpg' kg]{5M  

s=;fem]bf/L sfo{qmd;Fu ;DalGwt ;fem]bf/sf] sfo{fg'ej– s'n cÍsf] kRrL; k|ltzt ;Dd 

v= sfo{ ;Dkfbg ug]{ k|:tfljt tl/sf -d]yf]8f]nf]hL_ u'0f:t/– s'n cÍsf] aL; b]lv k}+tL; k|ltzt ;Dd, 

u= k|:tfljt d'Vo hgzlQmsf] of]Uotf– s'n cÍsf] tL; b]lv ;f7\7L k|ltzt ;Dd, 

3= 1fg tyf k|ljlw x:tfGt/0f Joj:yf– s'n cÍsf] bz k|ltzt ;Dd . 

 

!)= pkbkmf ( adf]lhd cÍef/ pNn]v ubf{ pQL0fÍ ;d]t pNn]v ug'{kg]{5 .  

 

kl/R5]b $ 

sfo{qmd ;+rfng tyf Joj:yfkg 

!!= ;fem]bf/L sfo{qmd ;+rfng, Joj:yfkg, cg'udg / ;xhLs/0fsf nflu b]xfo adf]lhdsf] sfo{qmd 

cg'udg tyf ;dGjo ;ldlt /xg]5M–  

-s_ ufpFkflnsf cWoIf –;+of]hs 

-v_ ufpFkflnsfsf] pkfWoIf – ;b:o 

-u_ k|d'v k|zf;sLo clws[t – ;b:o ;lrj  
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-3_ sfo{qmd ;~rfng x'g] j8fx?sf j8f cWoIf– ;b:o 

-ª_;fem]bf/sf] k|ltlglw @ hgf– ;b:o 

-r_ of]hgf zfvf k|d'v – ;b:o 

-5_ ;DalGwt ljifout zfvf k|d'v– ;b:o  

 

!@= sfo{qmd cg'udg tyf ;dGjo ;ldltsf] sfd, st{Jo / clwsf/ b]xfoadf]lhd x'g]5g\M– 

-s_ sfo{qmd ;+rfngsf] ljlw / ?k/]vf lgwf{/0f ug]{ . 

-v_ sfo{qmdsf] cg'udg, d"Nof+sg / lgoldt ;dLIff ug]{ . 

-u_ sfo{qmd d"Nof+sgsf] cfwf/df ;fem]bf/nfO{ ;Demf}tf cg'?ksf] ah]6sf] rf}dfl;s e'QmfgLsf] nflu 

l;kmfl/; ug]{ . 

-3_ sfo{qmd ;+rfngsf] nflu cfjZos Joj:yfksLo sfd Pj+ ;dGjo / ;xhLs/0f ug]{ . 

-ª_ sfo{qmdsf] sfof{Gjog ;fem]bf/ jf t]>f] kIf s;n] ug]{ xf] ;f]sf] lgwf{/0f ug]{ .  

-r_ ;fem]bf/L sfo{qmd ;+rfng ;DaGwL cGo cfjZos lg0f{ox¿ ug]{ . 

 

!#= k|:tfjgf 5gf}6 ;ldltsf] sfd st{Jo / clwsf/M k|:tfjgf 5gf}6 ;ldltn] o; sfo{ljlwdf pNn]v 

ul/Psf] dfkb08sf] cfwf/df k|:tfjgf 5gf}6 u/L sfo{kflnsfdf k]]z ug'{ kg]{5 . 

 

!$= ;fem]bf/Ldf ;+rflnt sfo{s|dsf] sfof{Gjog 9fFrf b]xfoadf]lhdsf] x'g]5 M 

-s_ sfo{s|dn] ;d]6\g] nfeu|fxLnfO{ ;d"xdf cfj4 u/fO{ ;+ul7t ?kdf ;|f]t Joj:yfkg ug{ ;lsg]5 . 

-v_ sfo{s|dsf] k|f/lDes r/0fdf ;]jf kfPsf nfeu|fxLx?n] cfkm'n] kfPsf] ;]jf;'ljwf a/fa/sf] ;fdu|L cGo 

nfeu|fxLx?nfO{ k|bfg ug{sf nflu pk–;d"xx? agfO{ cufl8 a9\g ;lsg]5 . 

-Uf_ nfeu|fxLx? cfj4 ljleGg txsf ;d"xx?nfO{ a}wflgs ?kdf ;+:yfut u/L ;xsf/Lx? :yfkgf ug{ 

;lsg]5 . 

-3_ ;fem]bf/n] sfo{s|d sfof{Gjogsf] s|ddf nfeu|fxLx?nfO{ ljleGg lsl;dsf cf}krfl/s tyf cgf}krfl/s 

tflnd tyf cled"lvs/0fx?sf] Joj:yf ug{ ;Sg]5 . 

-ª_ nfeu|fxL ;d"xx?n] sfo{s|d dfkm{t cg'bfg :j?k /sd tyf ef}lts ;fdu|L k|fKt ug{ ;Sg]5g\ . 

-r_ sfo{qmdsf] ;fem]bf/ 5gf}6 eP kZrft b'j} kIfaLr cfk;L 5nkmn u/L cg'udg tyf ;dGjo ;ldltsf] 

a}7sn] cfjZostf cg';f/ lj:t[t of]hgf tyf ah]6 lgwf{/0f ug]{5 .  

-5_ ;fem]bf/Lsf] Go"gtd klRr; k|ltzt lx:;f gub jf ;fem]bf/sf] dfgj tyf ef}lts ;|f]tsf] ?kdf -In 

Kind_ u0fgf ug{ ;lsg]5 . gub lx:;f ;fem]bf/n] ;+rfng ug]{ a}Fs vftfdf hDdf u/]/ kl/rfng 

ug'{kg]{5 . ufpFkflnsfsf] ;fem]bf/L lx:;f klg ;f]xL a}Fs vftf dfkm{t kl/rfng ul/g]5 .  

-h_ ufpFkflnsfsf] ;fem]bf/L lx:;fsf] ah]6 rf}dfl;s ?kdf tLg ls:tfdf sfo{s|d cg'udg tyf ;dGjo 

;ldltsf] l;kmfl/;df ;fem]bf/sf] a}+s vftfdf k]ZsL :j?k pknAw u/fOg]5 . h; cGt{ut klxnf] 

ls:tf s'n /sdsf] @% k|ltzt, bf];|f] ls:tf %) k|ltzt / t];|f] ls:tf @% k|ltzt ;Dd k]ZsL k|bfg 

ug{ ;lsg]5 . s'g} ljlzi6 sf/0fj; :jLs[t ls:tf cGtu{tsf] /sd lgsf;f gePdf ufpFkflnsfn] 

cfufdL ls:tfdf yk u/L lgsf;f ug{ ;Sg]5 . ;fem]bf/Lsf] ;dofjwL klxnf] cfly{s jif{df ^ dlxgf 

eGbf sd ePdf k]ZsL Ps} ls:tfdf lgsf;f ug{ ;lsg]5 .  

-em_ ufpFkflnsf tkm{sf] ah]6 lzif{saf6 vr{ ubf{ o; P]g tyf sfo{ljlwdf tf]lsPdf ;f] adf]lhd / cGodf 

;fj{hlgs vl/b P]g tyf lgodfjnLsf] kfngf ug'{kg]{5 . 

-~f_ ;fem]bf/L /sdsf] n]vf+sgsf] ;Dk"0f{ lhDd]jf/L ;fem]bf/sf] x'g]5 . 

-6_ tf]lsPsf lqmofsnfkx¿ ;DkGg ePkl5 k|ult k|ltj]bg, lan, e/kfOsf cfwf/df k]ZsL km/5\of}{6 u/L 

cfufdL rf}dfl;s ah]6 lgsf;fsf nflu ;fem]bf/n] k]ZsL dfu ug'{kg]{5 . ;fem]bf/n] cfkm\gf] tkm{sf] 
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nfut vr{sf] lan ekfO{sf] Ps k|lt ;d]t ufpFkflnsfsf] sfo{nodf a'emfpg' kg]{ x'G5 . rfn" cfly{s 

jif{sf] lardf ah]6 ;+zf]wg ug{ cfjZos k/]sf] v08df cg'udg tyf ;dGjo ;ldltn] a}7s a;L 

kl/dfh{g jf ;+zf]wg ug{ ;Sg]5 . 

-7_ d"No clej[l4 s/ ;DaGwdfM d'=c=s= P]g @)%@ sf] bkmf % sf] pkbkmf - # _ ;Fu ;DalGwt ;d'xM ! 

sf cfwf/e"t s[lif pTkfbgx?, ;d'xM # sf hLjhGt' tyf ;f]sf] pkh, ;d'xM $ sf s[lif ;fdfu|Lx? 

tyf  kz' cf}ifwL h:tf a:t'x?df d'=c=s gnfUg] pNn]v ul/Psf] 5 . ufpFkflnsf tkm{ e'QmfgL /sd 

nlIft kl/jf/x¿sf] jflif{s cfDbfgLdf j[l4 u/L lhljsf]kfh{gdf ;'wf/ ug]{ p2]Zo /x]sf] / pQm e'QmfgL 

cg'bfg ;/x /xL pQm sf/f]jf/ j:t' tyf ;]jfsf] sf/f]jf/ gx'g] / ;fem]bf/n] vr{sf] ;Ssn lan g} 

k]z ug'{ kg]{ ePsf] x'Fbf 5'6\6} lan lahs hf/L ug{ cfjZos kb}{g . ;fy} s'g} k|sf/sf] k|ltkmn jf 

Jofkfl/s k|of]hg g/fvL u}/ gfkmfd"ns ;fem]bf/Ldf cfpg] tyf Eof6hGo j:t' jf ;]jfsf] sf/f]af/ 

;d]t gug]{ ;fem]bf/sf] xsdf d'=c=s= cfs{lift x'g] 5}g .   

-8_ e'Qmflgdf s/ s6\6L ;DaGwdfM cfos/ lgb]{lzsf @)^^ sf] kl/R5]b !^ -e'QmfgLdf s/ sl§_ sf] !^=@=$ 

cg';f/ s/ 5'6 ePsf] u}/ ;/sf/L ;+:yf, cGt/f{li6«Lo u}/ ;/sf/L ;+:yf, s'g} lgof]u, sfof{no jf 

cGo s'g} ;+:yfn] cfkm'nfO{ s'g} k|ltkmn k|fKt gx'g] sfo{sf] nflu :yfgLo ?kdf lbPsf] cg'bfg (Local 

Subsidy), jf cGo s'g} ;Demf}tf (Contract) u/L /sd e'QmfgL ubf{ e'QmfgLstf{sf] tkm{jf6 x'g] vr{sf] 

aLn, ef}r/ / vr{sf] k|df0f k]z u/] kl5 ;f]wegf{ ug]{ jf lx;fj km5f}{6 ug]{ /sdsf] xsdf o:tf] /sd 

e'QmfgL k|fKt ug]{ ;+:yf jf JolQmsf] cfDbfgL x'g] geO{ e'QmfgLstf{sf] tkm{jf6 x'g] vr{ ePsf]n] o:tf] 

e'QmfgLdf clu|d s/ s§L ug'{ kb}{g . t/ vr{sf] ;f]wegf{ ubf{ jf lx;fj km5f}{6 ubf{ ;Demf}tf ug]{ 

csf]{ kIfn] cfos/ P]g, @)%* jdf]lhd s/ s§L ug'{ kg]{ e'QmfgL u/] gu/]sf] / u/]sf] eP ;f] e'QmfgLdf 

s/ s§L u/] gu/]sf] Plsg ug'{ k5{ . ;fy} s/ s§L u/]sf] eP s/ s§L u/]sf] /sd /fh:jdf bflvnf 

u/]sf] lg:;f k]z u/fpg], s/ s§L gu/]sf] eP s§L u/L /fh:jdf bflvnf u/fpg' k5{ . 

-9_ ax'jifL{o sfo{qmdsf] xsdf ufpFkflnsfsf] tkm{af6 ljlgof]hg x'g] ah]6 ;f]xL cfly{s jif{df vr{ gePsf] 

v08df afFsL /sd cfufdL cfly{s jif{df ;dof]hg u/]/ ;fem]bf/n] vr{ ug{ ;Sg]5 . 

!%= cg'bfg pknAw u/fpg] xsdfM 

kflnsfn] :jLs[t sfo{s|d adf]lhd sfo{s|dx?sf] p4]Zo cg'?k cfjZostf lgwf{/0f u/L sfo{s|d ;+rflnt 

If]qsf nfeu|fxLx?sf] nflu cg'bfg pknAw u/fpg ;Sg]5 . 

-s_ cg'bfgsf] ?kdf nfeu|fxLx?nfO{ ef}lts ;fdfu|L jf /sd pknAw u/fpg ;lsg]5 . 

-v_ cg'bfgsf] k|sf/ / ;Ldf cg'udg tyf d"Nof+sg ;ldlt / ;fem]bf/n] lgwf{/0f ug]{5g\ . 

-u_ c'gbfgsf nflu nfeu|fxL 5gf}6M ;fem]bf/L sfo{of]hgfdf pNn]v eP cg';f/ ef}lts tyf gub cg'bfg 

k|bfg ug{sf] nflu cg'udg tyf d"Nof+sg ;ldltn] kflnsf;Fu ePsf] tYof+ssf] cfwf/df jf:tljs 

cfjZostf klxrfg u/L nfeu|fxL 5gf}6 ug]{5 . 

-3_ cg'bfg ;fdfu|L ljt/0f k|ls|ofM  

!= cg'bfg k|ls|ofnfO{ kf/bzL{ agfpgsf] lglDt nfeu|fxLx?sf] ;ldlt u7g u/L pQm ;ldltaf6 cg'bfg 

ljt/0f ug{ ;lsg]5 .  

@= ef}lts ;fdfu|L ljt/0f k|lqmof ljifout zfvfsf sd{rf/L jf j8f sfo{nosf k|ltlglwsf] /f]xa/df ul/g]5 

. 

#= gub cg'bfg lbOg] xsdf cg'bfgu|fxL;Fu ePsf] ;Demf}tf jf cg'bfgsf] dfkb08df pNn]v ul/P cg';f/sf] 

cfkm\gf] lx:;fsf] sfo{ ;DkGg u/] kl5 ;fem]bf/n] cg'bfg tkm{sf] /sd e'QmfgL ug{ ;Sg]5 . 

$= ef}lts tyf gub cg'bfg b'j}sf] xsdf ;fem]bf/ ;+:yfn] ;Dk"0f{ k|ls|ofsf] clen]lvs/0f /fVg' kg]{5 . 
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%= ljt/0f ug'{ kg]{ ef}lts ;fdfu|L ljz]if k|s[ltsf ePsf sf/0f ;xh ?kdf pknAw x'g g;s]sf] v08df, 

w]/} ;+Vofdf u'0f:t/Lo j:t' pknAw x'g g;s]df tyf e"–kl/e]ifsf] leGgtfsf] sf/0f Ps :yfgaf6 

csf]{ :yfg;Dd n}hfg pko'Qm gx'g] j:t'sf] xsdf tf]lsPsf k|fljlws dfkb08 k"/f u/L nfeu|fxLx?sf] 

;ldlt u7g ul/ j8f sfo{nosf] /f]]xa/df ax'n ;fgf ls;fgx?af6 ;f]em} vl/b tyf ljt/0f ug{ 

;lsg] 5 . 

 

 

kl/R5]b % 

;Demf}tf, k|ltj]bg, cg'udg tyf d"Nof+sg 

!^= ;Demf}tfM ;fem]bf/L sfo{qmdsf] ;Demf}tf k|:tfjgf 5gf}6 ;ldltsf] l;kmfl/;df sfo{kflnsfsf] lg0f{o 

adf]lhd & lbgleq k|d'v k|zf;sLo clws[tn] cg';"rL ^ adf]lhdsf] 9fFrfdf ug'{ kg]{5 . 

 

!&= k|ltj]bgM ;fem]bf/L sfo{qmd sfof{Gjogsf] k|ult k|ltj]bg b]xfo adf]lhdsf] 9fFrfdf x'g]5M– 

-s_ sfo{qmdsf] k|ult k|ltj]bg cg';"rL & adf]lhdsf] 9fFrfdf k]z ug'{kg]{5 . 

-v_ ;fem]bf/L sfo{qmdsf] k|s[lt / cfjZostf cg';f/ rf}dfl;s / jflif{s k|ult k|ltj]bg k]z ug'{ kg]{5 . 

!*= cg'udg tyf d"Nof+sgM sfo{qmd cg'udg tyf ;dGjo ;ldltn] rf}dfl;s ?kdf sfo{s|dsf] cg'udg 

tyf d"Nof+sg ug'{ kg]{5 . 

kl/R5]b ^ 

ljljw 

!(= n]vfk/LIf0fM  

-s_ ;fem]bf/L sfo{qmdsf] clGtd n]vfk/LIf0f cfly{s jif{ ;dfKt eP kZrft k|rlnt sfg"g adf]lhd 

ufpFkflnsfn] ug'{ kg]{5 . 

-v_ ;fem]bf/L sfo{qmdsf] cfGtl/s n]vfk/LIf0f k|rlnt sfg'g adf]lhd u/fpg' kg]{5 . 

-u_ ;fem]bf/n] cfkm\gf] tkm{sf] nfut vr{sf] jflif{s n]vf k/LIf0f k|To]s cf=j=sf] ;Dffkg kl5 g]kfnsf] sfg"g 

adf]lhd n]vf k/LIf0f ug{ of]Uo n]vf Joj;foLaf6 u/fpg' kg]{5, o:tf] n]vf k/LIf0fsf] k|ltj]bg 

/ ljlQo ljj/0fsf] Ps k|lt ;fem]bf/n] kflnsfdf a'emfpg' kg]{5 . 

@)= ;dGjoM ;fem]bf/L sfo{qmd Jojl:yt?kdf ;~rfng ug{sf] nflu ;/f]sf/jfnf g]kfn ;/sf/sf lgsfo, 

k|b]z ;/sf/sf lgsfo / :yfgLo ;/sf/sf lgsfox? aLr sfo{qmd cg'udg tyf ;dGjo ;ldltn] 

;dGjo ug'{ kg]{5 . 

 

@!= vr{df aGb]hM ;fem]bf/ kIfx?n] ;Demf}tfdf pNn]lvt zLif{sx?df dfq vr{ ug'{ kg]{5 . Ps lzif{s af6 

csf]{df /sdfGt/0f ubf{ pQm lzif{sdf 5'6\ofOPsf] jflif{s ah]6sf] !) k|ltzt eGbf dflysf] 

/sdfGt/sf] xsdf cg'udg tyf ;dGjo ;ldltsf] k'j{ :jLs[tL lnO{ dfq ug'{ kg]{5 . 

 

@@= s;'/ / ;hfoM -s_ ;fem]bf/L sfo{qmdsf] ;Demf}tf kZrft of]hgf ;DkGg gu/L 5f8\g kfOg] 5}g . olb 

aLr}df 5f8]df 5f8\g] kIfn] pQm ;do ;Ddsf] sfo{lhDd]jf/L / cfly{s bfloTj jxg ug'{ kg]{5 . 

-v_ sfo{qmdsf] ;Demf}tf adf]lhd sfd gu/]df, ;dodf sfd k'/f gu/]df jf u'0f:t/xLg sfd u/]df afFsL 

ls:tf /f]Ssf u/Lg] 5 . o:tf] lg0f{o ug'{ k'j{ ;DalGwt kIfnfO{ ;kmfO{ k]z ug{ df}sf k|bfg ug'{ 

kg]{5 .  
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@#= kf/blz{tfM ;fem]bf/L sfo{qmdsf] cfDbfgL vr{ lgoldt ?kdf ;fj{hlgs ug'{ kg]{5 . sfo{qmd 5gf}6, 

cg'udg tyf d"Nof+sg / sfof{Gjog ubf{ hg;xeflutfd"ns ljlwsf] cjnDjg ug'{ kg]{5 .  

 

@$= pQ/bfloTjM sfo{qmd ;~rfngsf] pQ/bfloTj ;a} ;fem]bf/x?n] ;dfg ?kdf jxg ug'{ kg]{5 . 

 

@%= ;+zf]wg tyf x]/km]/M o; sfo{ljwLsf] sfof{GjognfO{ Jojl:yt / k|efjsf/L agfpg ufFpkflnsfn] 

cfjZostf cg';f/ ;+zf]wg tyf x]/km]/ ug{ ;Sg]5 . 

 

@^= afwf c8sfp km'sfpg / JofVof ug{ ;Sg]M ufpF sfo{kflnsfn] o; sfo{ljlwdf yk36, x]/km]/, ;+zf]wg, 

JofVof jf afwf c8\sfp km'sfpg ;Sg]5 .  

 

@&= k|rlnt sfg'g nfu' x'g]M ;fem]bf/L sfo{qmd sfof{Gjogsf] ;DaGwdf o; sfo{ljwLdf Joj:yf ePsf]df 

;f]xL adf]lhd / cGo Joj:yfsf ;DaGwdf k|rlnt sfg'g adf]lhd x'g]5 . o; ;Gbe{df l4ljwf 

pTkGg ePdf jf c:ki6tf ePdf ufFpkflnsfsf] JofVof clGtd x'g]5 .  
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cg';"rL ! 

s~rg ufpFkflnsf, 

ufpF sfo{kflnsfsf] sfof{no, a]p/L ?kGb]xL 

n'lDjgL k|b]z, g]kfn 

;fem]bf/Ldf sfo{qmd ;+~rfng ug{ OR5's lghL If]q÷u}/;/sf/L ;+3 ;+:yfsf] nflu cfzo kq cfXjfgsf] 

9fFrf 

 

k|yd k6s ;"rgf k|sflzt ldlt M ============ 

s~rg ufpFkflnsfn] s[lif tyf kz'ljsf;sf] If]qdf lghL If]q÷u}/ ;/sf/L ;+3;:yfsf] ;fem]bf/Ldf sfd ug]{ 

p2]Zon] æ;fem]bf/L sfo{qmd ;~rfng sfo{ljlw @)&(Æ sfof{Gjogdf NofPsf] 5 . o;} sfo{ljlwsf] clwgdf 

/xL cfly{s jif{ @)&(÷*) b]lv z'? x'g] u/L ax'jlif{o÷;fna;fnL?kdf  s[lif tyf kz' lasf;df cfwfl/t 

;fgf ls;fg tyf o'jf pBdlzntf ljsf; sfo{qmd ;~rfng ug{sf nflu cfjZos of]Uotf k'u]sf OR5's 

lghL If]q÷u}/;/sf/L If]qsf JolQm÷;+:yfx?af6 of] ;"rgf k|yd k6s k|sflzt ePsf] ldltn] !% -kGw|_ lbg 

leq cfzo kq k]z ug{ cfXjfg ul/Psf] 5 . o; ;DaGwL lj:t[t ljj/0f ufpFkflnsfsf] j]j;fO6 

========================af6 8fpgnf]8 ug{ jf ufpFkflnsfsf] sfof{noaf6 k|fKt ug{ ;lsG5 . of]Uotf gk'u]sf / 

cfjZos ljj/0fx? / sfuhft ;+nUg gePsf] k|:tfj pk/ sf/jfxL ug{ ufpFkflnsf hjfkmb]xL x'g]5}g . 

 

 

================================ 

k|d'v k|zf;sLo clws[t 

 

 

 

ufpFkflnsfn] j]j;fO6df k|sf;g ug]{ ;"rgfsf] gd'gf 

 

k|yd k6s ;"rgf k|sflzt ldlt M ============ 

 

s~rg ufpFkflnsfn] s[lif tyf kz' ljsf;sf] If]qdf lghL If]q÷u}/ ;/sf/L ;+3 ;:yfsf] ;fem]bf/Ldf sfd 

ug]{ p2]Zon] æ;fem]bf/L sfo{qmd ;~rfng sfo{ljlw @)&(Æ sfof{Gjogdf NofPsf] 5 . o;} sfo{ljlwsf] 

clwgdf /xL cfly{s jif{ @)&(÷*) b]lv z'? x'g] u/L ax'jlif{o÷;fna;fnL?kdf  s[lif / kz'df cfwfl/t 

;fgfls;fg tyf o'jf pBdlzntf ljsf; sfo{qmd ;~rfng ug{sf nflu cfjZos of]Uotf k'u]sf OR5's 

lghL If]q÷u}/;/sf/L If]qsf JolQm÷;+:yfx?af6 of] ;"rgf k|yd k6s k|sflzt ePsf] ldltn] !% -kGw|_ lbg 

sfof{no ;do leq cfzo kq k]z ug{ cfXjfg ul/Psf] 5 . cfzo kqsf] 9fFrf o; ufpFkflnsfsf] j]j;fO6 

========================af6 8fpgnf]8 ug{ jf ufpFkflnsfsf] sfof{noaf6 k|fKt ug{ ;lsG5 . OR5's of]Uotf k'u]sf 

lghL If]q÷u}/ ;/sf/L ;+3 ;:yfn] tf]lsPsf] 9fFrfdf cfzo kq lgDgfg';f/sf] sfuhft ;lxt k]z ug'{kg]{ 5 

. Dofb gfl3 cfPsf tyf l/t gk'u]sf cfzo kq :jLsf/ ul/g] 5}g .   

cfzo kqbftfsf] of]Uotf, cg'ej, Ifdtf / ;fem]bf/Lsf] nfuL cfjZos ah]6sf] ;|f]t v'nfPsf] jf Joj:yf 

ug{;Sg] k|ltj4tfsf] cfwf/df cfzo kqsf] d'Nofª\sg ul/g]5 .  

 

cfzokqsf ;fy ;+nUg x'g'kg]{ sfuhftx? 
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1. cfzokq k]z ;DaGwL lgj]bg,  

2. cfzo kqsf] kmf/d,  

3. ;+:yfsf] btf{, gjLs/0f, s/r'Qmf, ljut tLg jif{sf] n]vfk/LIf0f k|ltj]bg, lgodgsf/L lgsfosf] 

cg'dlt kq -cg'dltkq lng'kg]{sf] xsdf_, 

4. :yfoL n]vf gDa/, 

5. ;fem]bf/Lsf] nflu cfjZos ah]6sf] ;|f]t v'nfPsf] jf Joj:yf ug{;Sg] k|ltj4tf kq, 

6. ;+o'Qm pkqmddf sfo{ug]{ ;+:yfx?sf] xsdf b'a} ;+:yf aLrsf] sfo{ lhDd]jf/L v'Ng] ;Demf}tf kqsf]  

;Ssn ! k|lt, 

7. k|:tfjgf k]z ug]{ ;+:yfsf] clVtof/ k|fKt JolQmsf] gful/stfsf] k|ltlnkL ! k|lt, 

8. ;+:yf sfnf] ;"rLdf gk/]sf] :j3f]if0ff kqsf] ;Ssn ! k|lt, 

9. JolQm, kmd{, sDkgL tyf ;+3;+:yfsf] ljj/0f -k|f]kmfO{n_, 

10. ljut ;ft jif{df sfd u/]sf] ;dfg k|s[ltsf] sfd / :yfgsf] ljj/0f, JolQmut cfzokqbftfsf] 

xsdf ljut rf/ jif{df ;DkGg u/]sf] ;dfg k|s[ltsf] sfdsf] ljj/0f, 

11. k|:tfljt sfo{df ;+nUg x'g] k|d'v hgzlQmsf] j}olQms ljj/0f . 
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cg';"rL @ 

s~rg ufpFkflnsf, 

ufpF sfo{kflnsfsf] sfof{no, a]p/L ?kGb]xL 

n'lDjgL k|b]z, g]kfn 

;fem]bf/Ldf sfo{qmd ;+~rfng ug{ OR5's lghL If]q÷u}/;/sf/L ;+3 ;+:yfsf] nflu cfzokqsf] lgj]bg sf] 

9fFrf 

         ldltM ========== 

>L ============== Ho", 

s~rg ufpFkflnsf, ufpF sfo{kflnsfsf] sfof{no, a]p/L ?kGb]xL 

n'lDjgL k|b]z, g]kfn . 

 

ljifoM cfzo kq k]z ul/Psf] ;DaGwdf . 

dxf]bo, 

pk/f]Qm ;DaGwdf ========ufpFkflnsfsf] cf=j============ sf] :jLs[t sfo{qmd cg';f/ 

======================================= p2]Zosf nflu æ=================== ;fem]bf/L sfo{qmdÆ sfof{Gjog ug{ o; 

======================================= ;+:yfn] cfzo kq k]z u/]sf] hfgsf/L cg'/f]w 5 . 

 

lgj]bs  

 

 

cfzokqsf ;fy ;+nUg ul/Psf sfuhftx? 

1. cfzokq k]z ;DaGwL lgj]bg,  

2. cfzo kqsf] kmf/d,  

3. ;+:yfsf] btf{, gjLs/0f, s/r'Qmf, ljut tLg jif{sf] n]vfk/LIf0f k|ltj]bg, lgodgsf/L lgsfosf] 

cg'dlt kq -cg'dltkq lng'kg]{sf] xsdf_, 

4. :yfoL n]vf gDa/, 

5. ;fem]bf/Lsf] nflu cfjZos ah]6sf] ;|f]t v'nfPsf] jf Joj:yf ug{;Sg] k|ltj4tf kq, 

6. ;+o'Qm pkqmddf sfo{ug]{ ;+:yfx?sf] xsdf b'a} ;+:yf aLrsf] sfo{ lhDd]jf/L v'Ng] ;Demf}tf kqsf]  

;Ssn ! k|lt, 

7. k|:tfjgf k]z ug]{ ;+:yfsf] clVtof/ k|fKt JolQmsf] gful/stfsf] k|ltlnkL ! k|lt, 

8. ;+:yf sfnf] ;"rLdf gk/]sf] :j3f]if0ff kqsf] ;Ssn ! k|lt, 

9. JolQm, kmd{, sDkgL tyf ;+3;+:yfsf] ljj/0f -k|f]kmfO{n_, 

10. ljut ;ft jif{df sfd u/]sf] ;dfg k|s[ltsf] sfd / :yfgsf] ljj/0f, JolQmut cfzokqbftfsf] 

xsdf ljut rf/ jif{df ;DkGg u/]sf] ;dfg k|s[ltsf] sfdsf] ljj/0f, 

11. k|:tfljt sfo{df ;+nUg x'g] k|d'v hgzlQmsf] j}olQms ljj/0f . 
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kmf/d !M ;+:yfsf] ljj/0f 

qm=; ljj/0fx? lj:t[t hfgsf/L 

!= ;+:yfsf] gfd  

@= ;+:yfsf] k|sf/  

#= ;+o'St pkqmddf k|:tfj ul/Psf] 

:yfgLo ;fem]bf/ ;+:yfsf] gfdM 

 

$= ;+:yfsf] nIo / p2]Zo  

-ljwfg cg';f/_ 
 

%= sfo{ut If]qx?  

-ljwfg cg';f/_ 
!= 

@= 

#= 

$= 

^= Eff}uf]lns If]q 

lhNnf÷ufFpkflnsf÷gu/kflnsfx? -

ljwfg cg';f/_ 

lhNnfsf] ;+Vof tyf gfdM 

kflnsfsf] ;+Vof tyf gfdM 

 

&= ;Dks{ 7]ufgf / ;Dks{ JolQm 7]ufgfM 

;Dks{ JolQmsf] gfd 

;Dks{ JolQmsf] kb 

;Dks{ gDa/ 

Od]n 7]ufgf 

*= btf{ ljj/0f  btf{ g+=  
btf{ ldlt  
btf{ ug]{ lgsfosf] 

gfd 

 

kl5Nnf] gljs/0f 

ldlt 

 

(= ;dfh sNof0f kl/ifb;Fusf] cfa4 

gDa/, cfa4 ldlt / gljs/0f ldlt 
;dfh sNof0f 

kl/ifb;Fusf] 

cfa4tf gDa/ 

 

cfa4tf ldlt  
gljs/0f ldlt  

!)= PAN btf{ gDa/ / ldlt   PAN btf{ gDa/  
PAN btf{ ldlt 

!!= s/ r'Qmf k|df0fkq  5÷5}g 

s/ r'Qmf u/]sf] kl5Nnf] cfly{s aif{M  
!@= kl5Nnf] ;fwf/0f;ef ldlt ldlt 
!#= k'0f{sflng hDdf sd{rf/L ;+VofM  

!$= sfo{If]q÷ljutsf sfo{ cg'ejsf 

cfwf/df sfo{If]q pNn]v ug'{xf];\ .  
!= 

@= 
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#= 

$= 

!%= ;+:yfsf] lnlvt gLlt / sfo{ljlwsf] 

gfd 

 

!^= n]vf k|0ffnL / n]vf ;km\6j]/ sf] 

ljj/0f 
n]vf k|0ffnLsf] gfdM 
n]vf ;ˆ6j]/sf] gfdM 

!&= Vfl/b / ;DklQ Joj:yfkg k|0ffnLsf] 

ljj/0f 

 

 

kmf/fd @M sfo{of]Uo ef}lts ;DklQ tyf pks/0fx?  
 

qm=; 
;DklQ tyf pks/0f -pbfx/0fsf nflu, sDKo'6/ , 

oftfoft ;fwg, ejg cflb_ 
PsfO{ kl/df0f s}lkmot 

     

     

     

     

     

     

     

     

     

 

 

kmf/fd @=#: ;:+yfsf] sfo{sf/L ;ldltsf] ;+/rgfsf] ljj/0f  
 

qm=;= gfd kb z}lIfs of]Uotf sfo{sf/L ;ldltsf] sfo{sfn cjlw 
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kmf/fd @=$ jt{dfg sd{rf/Lsf] ljj/0f -s[kof ljutsf] ljj/0f g/fVg'xf]nf_ 

 

qm=;+ sd{rf/Lsf] gfd n+}+lustf z}lIfs of]Uotf kb 
laz]if1tfsf] 

If]q 
cg'ej aif{df 

sd{rf/Lsf] k|sf/ -
lgoldt÷s/f/_ 
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kmf/fd @=%M ljut ltg cfly{s aif{sf] aflif{s ljlQo sf/f]af/  
 

qm=;= cfly{s aif{ ljlQo sf/f]af/ ?= 
!   
@   
#   

 
kmf/fd @=^M ljut ;ft jif{sf] ;:+yfsf] /]s8{ -s[kof jt{dfg cg'ejaf6 ;'? ug{'xf];\_ 

 

qm=;= 
kl/of]hgfsf] 

gfd 

bft[ 

lgsfo 
sfo{If]q 

kl/of]hgf 

lhNnf / 

kflnsf 

nlIft ;d'x 

-3/w'/L, 

;xsf/L, 

;d'x, lghL 

If]q cflb _ 

 

;Demf}tf 

cjlw -

;'? ldlt, 

clGtd 

ldlt / 

hDdf 

cjlw_ 

hDdf 

;Demf}tf 

/sd 

bft[ lgsfosf] 

;DalGwt 

JolStsf]  

;Dks{ ljj/0f -

gfd, ;Dks{ 

gDj/, O{d]n_ 

         
         

         
 

cfzo kq k]z ;DaGwL r]slni6  

qm=;+= ljj/0f ;+nUg 5÷5}g 

1.  cfzokq kz ;DaGwL lgj]bg,   

2.  cfzo kqsf] kmf/d,   

3.  ;+:yfsf] btf{, gjLs/0f, s/r'Qmf, ljut tLg jif{sf] 

n]vfk/LIf0f k|ltj]bg, lgodgsf/L lgsfosf] cg'dlt kq 

-cg'dltkq lng'kg]{sf] xsdf_, 

 

4.  :yfoL n]vf gDa/,  

5.  ;fem]bf/Lsf] nflu cfjZos ah]6sf] ;|f]t v'nfPsf] jf 

Joj:yf ug{ ;Sg] k|ltj4tf kq, 

 

6.  ;+o'Qm pkqmddf sfo{ug]{ ;+:yfx?sf] xsdf b'a} ;+:yf 

aLrsf] sfo{ lhDd]jf/L v'Ng] ;Demf}tf kqsf]  ;Ssn ! 

k|lt, 
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7.  cfzo kq k]z ug]{ ;+:yfsf] clVtof/ k|fKt JolQmsf] 

gful/stfsf] k|ltlnkL ! k|lt, 

 

8.  ;+:yf sfnf] ;"rLdf gk/]sf] :j3f]if0ff kqsf] ;Ssn ! 

k|lt, 

 

9.  JolQm, kmd{, sDkgL tyf ;+3;+:yfsf] ljj/0f -k|f]kmfO{n_  

10.  ljut ;ft jif{df sfd u/]sf] ;dfg k|s[ltsf] sfd / 

:yfgsf] ljj/0f, JolQmut cfzokqbftfsf] xsdf ljut 

rf/ jif{df ;DkGg u/]sf] ;dfg k|s[ltsf] sfdsf] ljj/0f, 

 

11.  k|:tfljt sfo{df ;+nUg x'g] k|d'v hgzlQmsf] j}olQms 

ljj/0f . 
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cg';"rL # 

s~rg ufpFkflnsf, 

ufpF sfo{kflnsfsf] sfof{no, a]p/L ?kGb]xL 

n'lDjgL k|b]z, g]kfn 

 

;fem]bf/Ldf sfo{qmd ;+~rfng ug{sf nflu cfzobftfx?sf] 5gf}6 ;DaGwL ;"rgf .  

 

k|yd k6s k|sflzt ldltM 

s~rg ufpFkflnsfn]  ldlt=====================================df =============== klqsfdf k|sflzt æs[lif tyf kz' 

ljsf;df cfwfl/t ;fgfls;fg tyf o'jf pBdlzntf sfo{qmdÆ ;~rfng ug{sf nflu tklzn adf]lhdsf cfzo 

kqbftfx?sf] 5gf}6 ul/Psf] 5 . 5gf}6 ePsf cfzobftfx?nfO{ tf]lsP cg';f/ k|fljlws / ljlQo k|:tfjgf k]z 

ug{sf] nfuL cg'/f]w ul/G5 . 

 

5gf}6 ePsf cfzobftfx?sf] ;"rL 

 

;fem]bf/ ;+:yfsf] gfd 7]ufgf 

  

  

  

 

o; ;"rgf k|yd k6s k|sflzt ePsf] ldltn] #) -tL;_ lbg sfof{no ;do leq k|fljlws tyf cfly{s k|:tfjgf 

k]z ug{ cg'/f]w 5 . k|fljlws tyf cfly{s k|:tfjgfsf] 9fFrf o; ufpF÷gu/kflnsfsf] j]j;fO6 jf sfof{nojf6 

k|fKt ug{ ;lsg]5 . 5gf}6 ePsf cfzobftfn] cfˆgf] tkm{jf6 kl/of]hgfdf nufgL ug]{ cfly{s tyf k|fljlws 

nfutsf] lj:t[t of]hgf / /sdsf] k|ltj4tf ;d]t k]z ug{ cg'/f]w 5 .  

 

k'gZrM o; k|sf/sf] ;fem]bf/Ldf s'g}klg cfly{s nfe jf d'gfkmf lng] p4]Zo g/x]sfn] k|:tfjgf k]z ug{sf nflu 

5gf}6 ePsf ;fem]bf/ ;+:yfsf xsdf k]ZsL hdfgt cfjZos gkg]{ Joxf]/f hfgsf/L u/fO{G5 .  

 

s[lif tyf kz' ljsf;df cfwfl/t ;fgfls;fg tyf o'jf pBdlzntf sfo{qmdsf] nflu sfo{ ljj/0f (Terms of 

Reference) 

!= k[i7e"ldM  

lghL tyf u}/ ;/sf/L If]q;Fusf] ;fem]bf/Lsf] dfWodaf6 s[lif, kz' ljsf;, /f]huf/L, cfocfh{gsf] cj;/, hnjfo' 

kl/jt{g, ;xsf/L ;+:yfx?sf] ;jnLs/0f tyf :yfgLo:t/df s[lif tyf kz'j:t'sf] pTkfbgsf] ahf/Ls/0f 

nufotsf sfo{qmdsf nflu ;fem]bf/Lsf] dfWodaf6 ufpFsf ;fgfls;fg, dlxnf tyf o'jfx?sf] cfly{s 

lhjg:t/df ;'wf/ ug]{ p2]Zon] æ s~rg ufpFkflnsfsf] ;fem]bf/L sfo{qmd ;+rfng tyf Joj:yfkg ;DaGwL P]g, 

@)&(Æ n] lbPsf] clwsf/ If]q leq /xL u}/ ;/sf/L / s~rg ufpFkflnsfaLr ax'alif{o ?kdf s[lif tyf 
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kz'ljsf;df cfwfl/t ;fgfls;fg tyf o'jf pBdlzntf kl/of]hgf ;~rfng ug{sf nflu of] sfo{ljj/0f tof/ 

ul/Psf] 5 . 

 

@= d'Vo p2]ZoM  

o; kl/of]hgfsf] d'Vo p2]Zo ufpFkflnsfn] s[lif tyf kz'ljsf;sf] If]qdf /fv]sf] lb3{sflng p2]Zodf of]ubfg 

ug'{/x]sf] 5 . o; kl/of]hgfn] k|ToIf ?kdf kl/of]hgfdf cfj4 kl/jf/x?nfO{ s[lif pBddf ;+nUg u/fpg], 

;fgfls;fgx?sf] ljlQo kx'Fr clej[l4 ug]{, pgLx?n] pTkfbg u/]sf s[lif tyf kz 'pkhx?nfO{ ahf/Ls/0f ug{ 

;xhLs/0f ug]{ nufot ultljlwx? dfkm{t  cfj4 3/w'/Lx?sf] cfo:t/df ;'wf/ k'¥ofpg] /x]sf]5 .  

kl/of]hgfn] /fv]sf lglb{i6 p2]Zox? lgDg cg';f/ /x]sf 5g\ .  

• ul/j tyf ljkGg kl/jf/x? cfj4 s[lif tyf kz' pBdx?nfO{ ljlQo ;]jfx?df kx'Fr tyf ahf/;+usf] 

;DaGw ljsf; u/L Joj;flos tyf lbuf] gfkmfd'ns pBdsf] ?kdf ;'b[l9s/0f ug'{,  

• lghL tyf ljlQo ;+:yfx?sf] s[lif If]qdf xfn ub}{ cfPsf] nufgLdf  ?kfGt/0fsf/L a[lå ug'{, 

• ;fgfls;fg tyf cfk'lt{ >[Fvnfdf cfj4 cfk'lt{stf{, Jofkf/L tyf lghL If]qsf] kx'Fr clej[l4 ug'{,  

• nlIft cfk'lt{ >[+vnfnfO{ ;'b[9 agfpg ;sf/fTds jftfj/0fsf] l;h{gf ug'{ .  

 

k|:tfljt ax'jlif{o of]hgf dfkm{t ;~rfng ul/g] d'Vo lqmofsnfkx? lgDg cg';f/ /x]sf 5g\ . pSt 

lqmofsnfkx? s] slt kl/df0fdf ;~rfng ul/g] xf], pSt lqmofsnfkjf6 k|ToIf tyf ck|ToIf slt kl/jf/x? 

tyf d'No >[Fvfnfsf kfqx? nfeflGjt x'g] x'g\ :ki6 pNn]v ug'{kg]{5 .  

• s[lif tyf kz'j:t'sf] pTkfbgdf cfj4 ;fgfls;fgx? tyf ltgLx?sf ;+u7gsf] ;fdflhs k'FhL 

clej[l4 ug'{,  

• ahf/ dfudf cfwfl/t s[lif tyf kz'pkhx?sf] cfk"lt{ j[l4 ug'{,  

• ;fgf ls;fgx? ;+nUg s[lif tyf kz'j:t';Fu ;DalGwt pBdnfO{ gfkmfd"ns jgfpg d4t ug'{,  

• u|fdL0f If]qdf ljlQo ;]jfsf] kxFrdf a[lå ug'{,  

• ;fgf ls;fgx?sf] s[lif tyf kz'wg ;'/If0fsf nflu jLdfdf kx'Fr a9fpg',  

• ;fgf ls;fg tyf cfk"lt{ >[Fvnfdf cfj4 JolSt tyf lgsfox?sf] Joj;fo ;]jfdf kx'Fr clej[l4 ug'{,  

• ;fgfls;fg ;+:yfx?sf] Joj;fo tyf ahf/Ls/0f ;Lk clej[l4 ug'{,  

• s[lif tyf kz'j:t'x?sf] ;+sng, k|zf]wg, e08f/0f tyf ahf/ ljsf; ;DaGwL k"jf{wf/x?sf] lgdf{0f 

tyf k'gM:yfkgf ug' {,  

• ;fgfls;fgx?n] pTkfbg u/]sf s[lif tyf kz'j:t'x?sf] d'No clej[l4sf nflu k|fljlws ;xof]u tyf 

;xlhs/0f ug'{,  

• nlIft s[lif tyf kz'j:t'x?sf] pTkfbg, ;+sng, k|zf]wg tyf ahf/ ljsf; ;DaGwL sfo{df ;/f]sf/jfnfx?sf] 

;+nUgtf clej[l4 ug'{,  

• s[lif tyf kz'kfngdf :yfgLo ;/sf/sf] of]hgf, sfof{Gjog / cg'udg Ifdtf clej[l4 ug'{ . 

#= kl/of]hgf sfof{Gjog k|jGw 
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k|:tfjs ;+:yfn] kl/of]hgf sfof{Gjog ug]{ k|lqmof :ki6 ?kdf pNn]v ug'{kb{5 . kl/of]hgfn] k|:tfljt 

3/kl/jf/x?nfO{ ;d]6\g], pgLx?nfO{ kl/of]hgfjf6 nfeflGjt u/fpg] cflb ljifo nufot sfof{Gjog cjwf/0ffsf] 

k|lqmof pNn]v ug'{kg]{5 . ;+o'St pkqmddf k|:tfj k]z ug]{sf] xsdf eg] ;a} kIfsf] lhDd]jf/L tyf e"ldsf :ki6 

?kdf pNn]v ug'{kg]{5 . o;sf ;fy} kl/of]hgf Joj:yfkg k|lqmof tyf ;dGjo ug]{ lgsfox? tyf lt lgsfox?sf] 

lhDd]jf/L tyf e"ldsf klg v'nfpg' kg]{5 .  

$= cfjZos hgzlQm 

o; kl/of]hgf sfof{Gjog cfjZos dfgj ;|f]t tyf sd{rf/L ;+Vof -k"0f{sflng / cNksflng_, pgLx?sf] 

Joj:yfkg tyf kl/rfng k|lqmofjf/] :ki6 pNn]v ug'{kg]{5  .  

%= k|:tfljt sfo{If]q / nfeflGjt kl/jf/ 

o; kl/of]hgf ufpFkflnsfsf % j6f j8fx?df ;~rfng ul/g] 5 . ufpFkflnsfsf s'n 3/w'/L ============ dWo] 

o; kl/of]hgfn] k|ToIf ;d]6\g] 3/w'/Lx? hDdf ========= x'g]5g\ . eg] ckTo|If ?kdf ========3/w'/Lx? ;+nUg 

x'g]5g\ .  o; afx]s kl/of]hgfn] =====o'jfx?nfO{ o'jf nlIft sfo{qmd dfkm{t ;d]6\g]5 .   

 

o; kl/of]hgfn] sf] sfo{If]q tyf nfeflGjt kl/jf/x?sf] ljj/0f lgDgfg';f/ /x]sf]5 .  

j8f g+ :yfg 
hDdf 

3/w'/L 

kl/of]hgf dfkm{t k|ToIf 

nfeflGjt 3/w'/L ;+Vof 

kl/of]hgf dfkm{t ck|ToIf 

nfeflGjt 3/w'/L ;+Vof 

hDdf 

nfeflGjt 

hg;+Vof 

!      

@      

#      

$      

%      

^      

&      

hDdf     

 

^= kl/of]hgf cjlwM  

o; kl/of]hgfsf] ;dofjlw === jif{ ==== dlxgfsf] x'g]5 . kl/of]hgf z'? x'g] ldltM ================== /xg]5 .  

 

&= kl/of]hgfsf] s'n nfutM  
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k|:tfljt jx'jlif{o kl/of]hgfsf nflu o; ufpFkflnsfn] klxnf] jif{ ?===================== ljlgof]hg ug]{5 eg] 

kl/of]hgfsf] s'n nfut ============================= x'g]5 . o; afx]s k|:tfjs ;+:yfn] nfut ;fem]bf/L dfkm{t 

k|:tfj ug]{ /sd ;d]t v'nfpg'kg]{ 5 .  

 

*= ck]lIft kl/0ffd 

o; kl/of]hgfn] nlIft ;fgf ls;fgx?sf] hLljsf]kfh{gdf ;'wf/ Nofpg'sf ;fy} lgDg ljifo If]qdf 

kl/df0ffTds tyf u'0ffTds ;'wf/ NofPsf] x'g'kg]{5 .  

• ;fdflhs k"FhLsf] clej[l4, 

• s[lif tyf kz'j:t'sf] pTkfbg tyf pTkfbsTj clej[l4, 

• s[lif tyf kz'j:t'sf] d'No >[Fvnf ;DaGwL pBdlzntf ljsf;,  

• s[lif tyf kz' pBdLx?sf] ljlQo ;]jfdf kx'Fr clej[l4,  

• s[lif tyf kz'j:t'sf] ljifout If]qsf] ljsf;,  

• s[lif tyf kz'j:t'sf] cfGtl/s÷afx\o ahf/df laqmL ljt/0fdf j[l4 .  



कञ्चन, खण्ड: ६, भाग:२ संख्या: ३, मिमि:२०79/11/28 गिे   

19 
 

cg';"rL $ 

s~rg ufpFkflnsf, 

ufpF sfo{kflnsfsf] sfof{no, a]p/L ?kGb]xL 

n'lDjgL k|b]z, g]kfn 

 

;fem]bf/Ldf sfo{qmd ;+~rfng ug{ OR5's lghL If]q÷u}/;/sf/L ;+3 ;+:yfsf] nflu k|fljlws k|:tfjsf] 9fFrf 

!= kl/of]hgfsf] gfd M 

@= k[i7e"ld -k|:tfjgfsf] ;f/;+If]k, jt{dfg cj:yf, cfjZostf / cf}lrTo_ M 

#= k|:tfljt sfo{If]q / nfeflGjt kl/jf/ M 

$= kl/of]hgfsf] nIo / p2]Zo M 

%= ck]lIft pknAwL / k|efj -cNksflng / bL3{sflng_ M 

^= kl/of]hgfsf] sfof{Gjog ljlw M 

&= kl/of]hgfsf lqmofsnfkx? M 

*= kl/of]hgfsf] Joj:yfkg M 

• Joj:yfkg ;+/rgf M 
o ;+:yfut ;xsfo{,  
o kl/of]hgfsf] hgzlQm / Joj:yfkg ;+/rgfsf] lrq, 

• dfgjLo ;+zfwg kl/rfng M 

• kl/of]hgfsf] sfo{of]hgf M 

(= k|ltj]bg M 

!)= cg'udg tyf d"Nof+sg M 

!!= kl/of]hgfsf] kf/blz{tf M 

!@= kl/of]hgfsf] lbuf]kgf / x:tfGt/0f M 
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cg';"rL % 

s~rg ufpFkflnsf, 

ufpF sfo{kflnsfsf] sfof{no, a]p/L ?kGb]xL 

n'lDjgL k|b]z, g]kfn 

 

;fem]bf/Ldf sfo{qmd ;+~rfng ug{ OR5's lghL If]q÷u}/;/sf/L ;+3 ;+:yfsf] nflu cfly{s k|:tfjsf] 9fFrf 

• ;fem]bf/sf] s'n nfut /sd, nfut dWo] gub k|ltzt / dfgj tyf ef}lts ;|f]tsf] -In Kind_ k|ltzt  

• kl/of]hgf ;~rfng vr{ -tnj, eQf tyf sd{rf/L ;'ljwf, sfof{no ;~rfng / Joj:yfkg, ;DklQ 

vl/b, d;nGb, cflb_ 

• sfo{qmd vr{, -kl/of]hgf tyf lqmofsnfk sfof{Gjog vr{_ 

• cGo 
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cg';"rL ^ 

s~rg ufpFkflnsf, 

ufpF sfo{kflnsfsf] sfof{no, a]p/L ?kGb]xL 

n'lDjgL k|b]z, g]kfn 

;fem]bf/L sfo{qmd ;Demf}tfsf] 9fFrf 

æ==================== ;fem]bf/L sfo{qmdÆ ;+rfngsf nflu s~rg ufFpkflnsf / =========== ;+:yf ljrsf] 

;fem]bf/L ;Demf}tf kq 

!= kl/roM 

@= sfo{qmdsf] gfd M  

#= ;Demf}tf cjlw M  

$= sfo{If]qM  

%= k|yd kIfsf] lhDd]jf/L M  

^= bf];|f] kIfsf] lhDd]jf/L M 

&= ah]6 / ljQLo sfo{ljlw M 

&=! kl/of]hgfsf] s'n ah]6 M 

&=!=! kl/of]hgfsf] jh]6df k|yd / l4lto kIfsf] nfut ljj/0f ;DjGwdfM 

&=!=@ ah]6 /sdfGt/ ;DaGwdf M  

&=!=# kl/of]hgfsf] lj:t[t ah]6 ljj/0fM 

&=@ ah]6 lgsf;f M  

&=@=! a}s vftf ;DaGwdfM 

&=@=@ k]ZsL ;DaGwdfM  

&=@=# jflif{s jh]6 ljlgof]hg / lgsf;f ;DjAwdfM 

&=@=$ cu|Ld s/ ;DaGwdfM  

&=@=% ljn e/kfO{ ;DaGwdfM 

&=@=^ ljn hf/L ;DaGwdfM 

&=@=& kl/of]hgfsf] cfly{s k|ult k|ltj]bg ;DaGwdfM  

&=@=* k]ZsL tflnsf ljj/0fM  

&=@=( :yfgLo ;fem]bf/ ;DaGwdfM 

&=@=!) lj:t[t sfo{s|d / jh]6 ;DaGwdfM  

*= n]vf k/LIf0f tyf k|ltj]bg M 

(= cg'udg tyf d"Nof+sg M 

(=! sfo{qmd cg'udg tyf ;dGjo ;ldltn]  

*=@ ufFpkflnsf :t/Lo cg'udg tyf d"Nof+sg ;ldltn]  

!)= ;Demf}tfsf] ;+;f]wg tyf vf/]hL ;DalGw Joj:yf M 

!!= kl/of]hgf x:tfGt/0f M 

!@= ljljw M 

dfly pNn]lvt zt{sf clwgdf /lx ldlt =========================== df b'j} kIfåf/f x:tfIf/ ul/of] .  
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cg';"rL & 

s~rg ufpFkflnsf, 

ufpF sfo{kflnsfsf] sfof{no, a]p/L ?kGb]xL 

n'lDjgL k|b]z, g]kfn 

;fem]bf/L sfo{qmdsf] k|ult k|ltj]bgsf] 9fFrf 
• sfo{qmdsf] k[i7e"dL M 

• nIo / p2]Zo M 

• sfo{If]q M 

• sfof{Gjog k|lqmof M 

• ;DkGg lqmofsnfk M 

• pknlAw -ef}lts tyf ljQLo_ M 

• ;'wf/fTds kIf / l;sfO M 

• ;d:of tyf ;jfnx? M 

• cfufdL ultljlw -;+lIfKt sfo{of]hgf ;lxt_ M 

• lgisif{ M 
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प्रिाणीकरण मिमि: २०79/11/05 

आज्ञािे, 
सागर गौिि 

प्रिखु प्रिासकीय अमधकृि  
कञ् चन गाउँपामिका  

 


