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r.l GenerarAwareness of Earth and Solar syr,.mffi Mark:l0 Marks)

1.2 Physical, socio-cultural and economic geography and demography ofNepal (10 xl Mark=lO

Marks)

1.3 Major natural resouroes of Nepal (10 xl Mark=lO Marks)

1.4 Governance system and Government (Federal, Provincial and Local) (10 xl Mark=l0 Marks)

1.5 Major events and current affairs of national and international importance (5 xl Mark:5 Marks)

l.f V..Uut Ability Test (5x1) Mark= 5 Marks)

Jumble words, Series, Analogy, Classification, Coding-Decoding' Matrix' Ranking Order Test'

Direction and Distance Sense Lot. common Sense Testflogicar Reasoning, Assertion and Reason,

Statement and Conclusions

1. Office Procedures (10 Marks)
i.in.gir""ion and Dispatch, Information Notice, Circular, order

1.2 Report Writing, Proposal Writing

2. Record Management (10 Marks)
2.1 Record, Filing, Indexing, Minuting

3. Work Schedule (5 Marks)
3.1 Preparation of Work schedule,

4. Public coordination, Grievance Management (10 Marks)

4.lPubliccoordinatior,Gri.uun.eManagementmethodandprocedure

5.MicroEnterpriseDevelopmentProgramoperationalGuideforPovertyAlleviation,20TT
(15 Marks)
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