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Part (1) :- General Awarenessmg_%&itv Test (50 Marks)

e 0
1.1 General Awareness of Earth and Solar System (10’%‘? Mark=10 Marks)

1.2 Physical, socio-cultural and economic geography and demography of Nepal (10 x1 Mark=10
Marks)

1.3 Major natural resources of Nepal (10 x1 Mark=10 Marks)
1.4 Governance system and Government (Federal, Provincial and Local) (10 x1 Mark=10 Marks)

1.5 Major events and current affairs of national and international importance (5 x1 Mark=5 Marks)

2. General Ability Test (5 x1 Mark - 5 Marks)

~

2.1 Verbal Ability Test (5x1) Mark= 5 Marks)
Jumble words, Series, Analogy, Classification, Coding-Decoding, Matrix, Ranking Order Test.

Direction and Distance Sense Lot. Common Sense Test, Logical Reasoning, Assertion and Reason,
Statement and Conclusions

Part (B) :- Subjective (50 Marks)

1. Office Procedures (10 Marks)
1.1 Registration and Dispatch, Information Notice, Circular, Order
1.2 Report Writing, Proposal Writing

2. Record Management (10 Marks)
2.1 Record, Filing, Indexing, Minuting

3. Work Schedule (5 Marks)
3.1 Preparation of Work schedule,

4. Public Coordination, Grievance Management (10 Marks)

4.1 Public Coordination, Grievance Management method and procedure

5. Micro Enterprise Development Program Operational Guide for Poverty Alleviation, 2077
(15 Marks)
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